
From: Rutan, Pennie
To: "pharmacy.staff.regular@umich.edu"
Subject: Update
Date: Friday, April 24, 2020 3:31:42 PM

Hello everyone.  I hope this message finds you well.  I apologize for the lengthy message, but I
wanted to follow up on the information we received earlier in the week from President Schlissel and
Dean Dalton regarding the latest actions by the University to protect our mission, resources, and
people.  From what I can see, you all are doing an amazing job meeting the challenges we’ve faced
over the last several weeks!!!
 

1. Emergency Paid Time Off:  Information about the emergency paid time off plans can be found
on HR’s website:  https://hr.umich.edu/working-u-m/my-employment/2019-novel-
coronavirus-covid-19.  If you need emergency paid time off due to COVID-19 illness, family
illness, quarantine, isolation, childcare, or lack of work, please submit a request form to
cop.humanresources@umich.edu:  https://pharmacy.umich.edu/mycop/covid-19-request-
emergency-paid-time.  Non-temporary staff who are off work due to a COVID-19-related issue
will be fully paid at their appointment fraction through the entire month of April.  There is also
expanded use of FMLA for childcare issues related to school and daycare closures during the
pandemic that pays 2/3 salary up to 10 weeks.  If you need this coverage, or if you have any
other questions, please contact Jodie Dressler at:  cop.humanresources@umich.edu.

2. Salary Freeze:  As President Schlissel said, the University is under a salary freeze, and we will
not have a merit salary program this year.  In addition, we are not allowed to process
promotions, job reclassifications, salary equity adjustments, additional pay, or other
transactions related to pay increases at this time.  We will honor any commitments we have
already made for tuition reimbursements, but we will not be able to approve new requests
until further notice.  Please keep this in mind if you are registering for future classes and rely
on tuition support provided by COP.

3. Performance Evaluations:  Even though we will not have a merit salary program this year, we
will proceed with our normal performance evaluation process.  Communications will come
out in late May or early June about that.

4. Hiring Freeze:  As many of you know, Stasi Russell has opted to step out of the executive
secretary role in the Clinical Pharmacy Department and is working with me and with Nicole
and Pat at the present time.  The executive secretary position in Clinical Pharmacy is now
posted, and we will be seeking approval at the university level to proceed with the selection
and hiring process for this critical role.  If you are involved in facilitating appointments for
postdoctoral research fellows and visiting scientists, we will be instituting a process for
requesting approval to proceed with those on a case-by-case basis.

5. Voluntary Furloughs and Reduced Hours:  Jodie Dressler will soon be sharing information
about the voluntary furlough and reduced hour options announced by President Schlissel. 
She has been in contact with University HR and will be ready to provide information and
instructions very soon.  There is a strict University deadline for the request process (due by
May 7 to COP HR), so please watch for more information if you are considering making a
request. 

6. Building Access:  As you may know, Governor Whitmer has extended the stay-home order
through May 15.  If you need to come in to the COP to perform a minimum basic function,
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please let me know so that I can provide approval documentation in case you need it.
7. Tech Tools Stipend:  If you have experienced additional internet costs due to working

remotely that are over and above your normal internet bill, you may make a request for a
temporary stipend (up to the University’s cap of $50/month) by submitting a request form to
cop.finance@umich.edu:  https://pharmacy.umich.edu/mycop/tech-tool-stipend-request-
additional-internet-expenses-related-covid-19.  Documentation of the cost differential is
required with the form.  The U-M tech tools stipend policy is at: 
https://spg.umich.edu/policy/514.04.

8. Other Activities:  We must cancel our annual gathering at the Ann Arbor Summer Festival this
year, along with other activities that are not considered essential to our core mission (even
after we are able to return to campus), until further notice.  Communications about future
events will be provided on a case-by-case basis.

9. Resources are available at:  https://pharmacy.umich.edu/covid-19-updates.
10. Pharmacy Commencement:  I can’t wait to see the Commencement presentation assembled

by many of our colleagues in honor of our 2020 pharmacy grads!  I hope you’ll join me: 
https://pharmd2020.phar.umich.edu/.

 
We have a staff huddle via Zoom on Monday at 9:30.  We can review all this and discuss questions
you may have.  I’m looking forward to seeing and hearing from everyone.  Our normal huddle time is
30 minutes, but I’ve extended this one to 1 hour in case we need it.
 
Take care, and have a good weekend!
Pennie
(517) 230-3027
 

**********************************************************
Electronic Mail is not secure, may not be read every day, and should not be used for urgent or
sensitive issues
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